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EXTERNAL ADVISOR NOMINATIONS
The University’s processes for new programme validation, and existing programme revalidation, require the input of external colleagues. This is achieved by having colleagues from other institutions or a relevant professional field scrutinise validation proposals, report back and make any recommendations as necessary. 
Role of the advisors
The external advisor will consider the proposal in terms of its subject content, coherence and structure, assessment strategy, and its outcomes in the context of skills and employability of those successfully completing the programme. All this is assessed in light of the University’s quality assurance and enhancement framework (for which they will receive guidance notes) and external reference points such as the QAA Quality Code and any relevant accrediting/regulatory body requirements. The advisors will have the relevant knowledge and experience in order for them to effectively undertake this role.
Nomination Process
A minimum of one nominee is required. 
There may be cases where more are needed; this can be discussed with the QS Office. 
Please complete this form only if you have already informally sounded out the nominee, and they have agreed to be nominated. 
The usual approach is to nominate at least one academic for an approval event. There may be cases where a second external advisor is required, for example, if there is a substantial vocational element to the programme, to allow for industry focussed scrutiny in the context of skills and employability. This should be discussed with the link QS Manager.
However, a panel of all academics is usually acceptable. 
If accreditation is being sought, a representative of the accrediting body should be an advisor, unless the organisation prefers to hold a separate scrutiny process distinct from the validation. Please discuss this further with the Head of Quality and Standards.
Background
Nominees should have appropriate subject knowledge and, as far as possible, an understanding of the principles of programme design and approval. This should be summarised in the entries below and a CV should also be submitted for the nominee, to support the detail of the brief experience completed in the nomination form. 
If a practitioner with limited or no academic experience is being nominated it should be on the basis they have suitable understanding and experience in their field to make an informed analysis of the content of the validation proposal, and the robustness of its stated outcomes.
Exclusions
Nominees should not have had any direct connections with the University, or an existing/proposed collaborative partner associated with this validation/revalidation, such as former student or member of staff, or former external examiner, for a minimum of five years.
Please note, the QS Office may advise that a nomination be reconsidered if the nominee has recently acted as an external advisor on more than one occasion or within the preceding year, or represents an institution from which a number of advisors have recently been recruited. Note that nominees whose main experience is outside the UK HE sector will normally not be suitable.

If you have any further queries, contact your dedicated QS Manager, to whom the completed form should be returned.


External Advisor Nominations

Programme Details

	Title/award of programme:
	

	Faculty /

Institute:
	

	Validation or revalidation:
	

	Year:
	

	Title/name of Proposer:
	


Nominees’ details: please ensure all fields are completed. Through submission of this completed form to the QS Office, the proposer confirms that these nominees have not had direct connections (such as former employee or student) with the University or an existing/proposed collaborative partner associated with this validation/revalidation within the last 5 years, and are not related to any member of staff of the University or relevant proposed/existing partner staff.
	FIRST NOMINEE


	Title/Name:
	

	Current position/
start date:
	

	Contact address:


	

	Telephone:
	

	Email:
	

	Summary of experience (with indications of dates and experience of programme design/approval if possible:
	


	SECOND NOMINEE (if required)

	Title/Name:
	

	Current position/
start date:
	

	Contact address:


	

	Telephone:
	

	Email:
	

	Summary of experience (with indications of dates and experience of programme design/approval if possible:
	


Acknowledged and approved by:
.........................................................................................    Date: ……………………….
Head of Quality and Standards
.........................................................................................    Date: ………………………..
Pro Vice-Chancellor Academic Strategy
